CUSTOM CATALOG CARDS & DISKETTES Earley Learning Systems, Inc.

LIBRARY NAME far barcode labels and/or book pocket labels (to 30 letters and spaces).
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For Assistance

Call Martha at Earley
Learning Systems
800-780-0240

|__l__|__f_} -

1) Catalog Cards, Book Pockets, Date Due Cards, and Spine Labels

Catalog card kits {1 main eniry, 2 shelf lists, subject cards, added entries,

date due card, label set, peel and stick book pocket) __1 per book (standard opticn) ___1 par title
Catalog cards only (1 maln entry, 2 shelf lists, subject cards, added entries) . ___1 per book {standard option} ___T per title
Main entry cards ___1 per book (standard aption) ___ 1 per title
Shelf list cards —_1 per book (stancard uptan) ___1 per title

|

Date due cards {Imprinted with cali number, author, title - lines on both sldes)
Date due slips (four column, 3" x 5°, peel and silck strip)

Blank peel & stick book pockets (wilh date due grid)

Label sets (includes 1 printed fabel for book pocket & 1 printed spine labei)
Spine labels only {imprinted with call number & author letters)

Transparent spine iabel protectors
Accelerated Reader (AR) spine labels
Reading Counts (RC) spine labels
Theft protectors ___ 3M __ Knopo

Accelerated Reader Information Label Sets
Reading Count information Label Sets
___Checkpolnl - frequency

|

2) Barcodes and Data Diskettes

What software system are you using?, Software version?

What symbology and check digit do you use?
Code 3 of 8 / No check digit
Code 3 of 9 / Mod 10 chack digit
Cade 3 of 9/ Mod 43 check digit

Codabar / Mod 10 check digit

Interleaved 2 of 5 / Follett Classic
Interleaved 2 of 5 / No check digit

Cadabar / No check digit Don't know (Attach sample label or photocopy)
What type of computer? ___ [BM or IBM Compatible  ___ Macintosh
What type of media? ___ 5 1/4" diskette ___ 3 1/2"diskelta ___None (generictorcade labetsonlyy  _ Zip Disk
__CD-ROM ___Web download (email addressforralificalion 3
What data format? ___ 1987 MicrolIF  ___USMARC (852 holdings) ___USMARC (949 holdings){include specification for 949 field)

What Is your location code? (field 852 subfield A)

Starting barcode number?
How many barcode labels perbook? _ ¢ _ 1 _ 2 3
Do you want transparent barcode protectors included for each barcode label? ___Yes

What is your sublocation code? (field 852 subfield B}

3) Cataloging Classification Options for Catalog Cards and Barcodes/Diskettes

Place an X in front of the desired option in each column. if no option is marked, the standard option, listed first in each column, will be used,

LASSIFICATION O, WORKMARK OPTIO

'CLEASSIFICATION PREFIX

Standard  2nd, 3rd, 5th

Individual Biography
__Fallow nonfiction prefixes __Bistandardoption) ___3 Biographee lefters (s, optiory _Oplions Options
specified page 2 (sid. optian} __ 82 ___2 Biogrephee letters B 921
__ Nane __an ____1 Biographee letter
___None __ Nope Joh Johnson
__ Other constant ___ Biographee's last name
___Deway by subject with number of main aentry leiters marked for biographee above
Easy Books (Fiction Grades K-3) Standard  4th, 2nd, 1st
___None (standard oplion) ___E {standard option) ___ 3 Main entry letters (sid. option) Options Cplions
___Jabavecallnumber _ __ 2Malnentryletiers I
___]abovecall number __Fie ___1Mainentrylstier E Juv
___Juvabove callnumber __FIc ___None Seu F
__JUWabove callnumber __None —_Author'siastname Seu
___Diherconstant __ Olherconstant
Fiction Grades 4-8 Standard”  5th, 1st, 2nd
___None (stendard aption} ___F {standard option} ____3 Main entry letters (sid. oplion} Opticns Options
. Jabovecallnumber . Fic ___2Mainentry letters I
__jahove callnumber __FIC __1Mainentryletter F JUV
___Juvabovecallnumber ___None ___None Blu F
___Juvabovecall number ___Otherconstant __Author'slastname BI
___Otherconstant
Fiction Grades 9 and above Standard 3rd, 2nd
None (standard optian) ___F {standard aption) ___3Main entry letters (s, option) Optians ~Options
Otherconstant __Fic __2Mainentryletters F
__FIc ___1Mainentryletter FIC
__ None ___Nore Fre Fr

_ Othercanstant

___Author'slastname




3) Catalog

ing Classification Options(continued)

SIFICATION PRE PLE :
Nonfiction Grades K-3 2l fabave), 15F,
__None (standard oplicn) __ Dewsy number(standamdeption) 3 Main entry letters (sid, option) Options 1stOptions
& __ aboveDewey _ InfontotDewey | __ None ___2Malnentryletlers
__ | __nhava Deway __In front of Deway ___1Mainentry letler 599 J
Juv __abova Dewey __In tront of Dewey —None Bur 599
JUV__abave Deway __In from of Dewoy __Author'slastname Bur
_E ___above Dawey __In front of Bewey
___Otherconstant
Nonfiction Grades 4-8
___None (standord aption) ____Dewey number{standaraption) ___3Main entry letters sid. apticn} Standard  3rdjton), 7!,
__J __ oboveDewey _ InfonlofDewey | __ None ___2Mainentryletters Optians 2nd Options
__} __oboveDewey __Intonl of Dewey : _.._1Mainentryletter 598 ] 508
Juv __nbove Dewey ___In fronl of Dewsy ___None
___JUV__ above Dewey __In fronl of Dewey ___Author'slastname Car Ca
___Olhercanstant
Nonfiction Grades 9 and above Sfandard 1st, 3rd
_____None (standard option) ——Dewey number {standantapton} ___3Main entry letters (sic. aption) Options Oplions
___ Dtherconstant __ None ___2Mainentrylstters
___1Mainentryletier 796.332 | 796.332
—__None Ros R
___Author'slastname
Graphic Fiction Standard  3rd, 2nd,
___None (standard optian) ___741,5 (standard optian) ___Usafiction workmark options (sid. opticn} Options  2nd options
___ Graphic __.Useficlion classifications ___3Mainentryletters
__GF specified abave __2Mainentryletiers 741.5 GF
—Otherconstant ___1Mainentry letter Bat E
None
. Author'slastname Bat
Graphic Nonfiction Standard  2nd 1st
—None {standard optian) ___Usencnficticn classificalions ___Usenonfiction workmark optians (std. cption Options  3rd opfions
__ Graphic spacified above (standant cption) ___3Maln antry letters
—GN __ 7.5 2 Maln entry letiers 973.3 Graphic
—Otherconstant ___1Malnentryletter Lee g73.3
___None Le
—_Author'slastname
Collective Biography
___Faollow nenfiction prefixes __ 920 standard aptian} ___3 Main entry lettars (s, option) .Egan'd ad 2nd, Tfst' drd
previously spacified aid, option) __BC ___2Mainentryletters _Optians _Opfions
___None 92 ___1Mainentryletter 020 920
__ None ___None J J
___Otherconstant Author'slastname os
__ Deweybysubject
Story Collections
___Fallow fiction prefixes __F (slandard option} ___3Main entry letiers (std. option) Standard  2nd, 4th, 2nd
previously specified (sid. optian) __Fic __ 2Mainentry letters Options Options
__None __FIC —1Malnentrylettar
I __None F 808.8
__5C —_Authorsiastname Kna Kn
___Nane
__ Otherconstant,
Forelgn Language Standard  2nd-3, 2nd,
__Mone(standard option) ____Dewey by language sid, optian} ___ 3 Main entry letters (sid. option) Options  2nd options
(Circlanumberaflelterafornax woopliona) ___Deweybysubject 2 Main entry letters
1234 =ters =5pn,2=5p,eic) ___1Mainentryletier 468 Spa
_. 1234 letters all caps {4 =SPAN, ol ___None Mor 613
__Whole name(spenish, German, sic.) __ Author'slastnama Mo
__Whole neme capped (sPANISH, sie.}
Bilingual (for example English/Spanish) books
___Use English call number options for bilingual books (standand opiion) ___Usefareign language call number opticns for bilingual books
Reference (Dictionaries and Encyclopedias) Standard  d4th, 1st, 3rd
. None (stanard uplicn) __Deweynumber ___3Main entry letters fstd. opticn} Options Options
___Rabove Dewey number ___2Mainentryletters
"~ Refabove Dawey number 1 Malnentryletier 423 REF
___REFahove Deway numbear __ None Mer 423
___Oftherconstant __Author'slastname M

Nonprint Media Prefix

___General Materals Deslgnation (GMD) (standard opticn)

__ None

___Otherconstant

{sama for all nonprint medla on order)

OTHER ORTION,

Upperfiower case (standard eption)

End abridged Dewey number

All Main Entry letters for this order to be
All Dewey numbers for this orﬁ'

Abridped Dewey number (standard oplian)
number places after decimal point

Altcapitalized

Subject Headings for cards
{Pick one from (Ist below}

___Sears (std,oplion)
___LibraryofCongress

__ Llbrary of Congress childrens (LCAC)

Subject Headings for data disk
(Pick any or all from list balow}
____Sears (sid.oplion)

... libraryofCongress
____Library of Congress childrans (1LCAC)




Attachment Instructions

Barcode label location

Barcode labels to be
attached***
not attached

***1f barcode labels are to be attached, indicate desired position(s) of barcode labels(s) by circling appropriate letter(s) below.
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Outside Back Cover Outside Front Cover **  Inside Front Cover Front Fly Leaf Back Fly Leaf Inside Back Cover
**1f barcade is to be placed on outside front cover of book it is standard not to cover the title.
Please indicate here if barcode should not be moved from specified location**
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Clear barcode label protectors to be applied to all attached barcode labels____Yes No

Spine label location

____135 inches from bottom of spine
Other

__..Clear spine label protector attached

____Spine label not attached

Book pocket/Date due slip location

____Inside front cover
___ Inside back cover
____Front fly leaf
__ Backflyleaf

Book pockets/date due slips not attached

Checkpoint theft protectors
__Behind the book pocket
___Cther {please specify)
____Theft protector not attached

AR or RC spine label location

____Above spine labe]
Below spine label
Other{please specify)

Clear spine label protector attached
AR or RC label not attached

AR or RC information label

Attached (indicate placement above in harcode
section)
AR or RC information label not attached

3M theft protectors

__ _Attached
Theft pratector not attached



